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APPLICATION FOR PUPIL LEAVE OF ABSENCE FROM SCHOOL DURING TERM TIME

	Important Information for Parents
· Headteachers comply with the 2013 amendment to the Education (Pupil Registration) (England) (2006) Regulations 2013 which means that they cannot authorise a leave of absence from school unless it is exceptional; every case should be treated on an individual basis and with due consideration of the circumstances. Ultimately, it is the Headteacher of the school who decides if a period of leave during term time should be authorised or not 
· Head teachers may grant leave of absence if they consider exceptional circumstances apply
· If the exceptional circumstances are agreed, the Head teacher will determine the length of the absence authorised 
· Requests for leave of absence should be made in advance and before any arrangements are confirmed or money committed 
· If leave of absence is granted please contact school to discuss measures to minimise the impact of the absence on your child’s academic progress 
· This form MUST be completed by the parent who intends to remove the pupil from school during term time
· Failure to make a request for a leave of absence in advance will result in the absence taken being recorded as unauthorised 

Please note: Parents do not have any legal entitlement to take their child on holiday during term time.




	Name of Child/ren
	

	First Day of Absence
	

	Last Day of Absence
	

	Return to School Date
	

	Reason for Absence
	

	
	

	
	

	
	



	Pupils Attendance
	

	Agreed Days
	

	Not Agreed
	

	Headteacher
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